Database Vocabulary Homework

Name…..……………………………. Group….. Date…………….

Every topic in ICT has its own special words: 
Record

Field

Filter

Sort

Form

Field Name
Report
Table

Design
Query
1) Read the information below and write in the missing words
A database is used for storing and organising information. The information is held in columns called  


 and rows called 


. Each 


 has a 



. When we want to organise the information we can either 

it into alphabetical or numerical order or we can

 out the information that we don’t want and just show the information that we want. We can print a 


 of the chosen information in a way that we choose. 

Different ways of seeing the data.

When set up a database we see the data in a 


where all the database is seen in one big grid or we can see it in 


 view where the data is viewed one record at a time. 


 view is used for changing the appearance of a data entry form.

Data types

Each field in a database can be set to accept a particular type of data – typical data types include: text, numbers, currency, date/time, yes/no
2) Write in the missing words in the correct place. 

	Word
	Definition

	
	Change the order of records either numerically or alphabetically

	
	Shows all the records in one large grid.

	
	A category of information

	
	For entering data that just shows one record at a time

	
	Allows you to find specific information that you have requested

	
	Only show the information that we want to.

	
	The heading of a category of information

	
	Used when we want to print out records from a database

	
	The view where we make changes to the layout of a database

	
	Data in a database all to do with one person or object
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