	TOPIC 1:                                                                          SPAIN – THE COUNTRY - GEOGRAPHY

	TASK:                                                                             Seek information about one chosen region. Report information orally and in written form.

	Areas to research: Geographical outline (rivers, mountains, main areas in Spain); historical background; tourism; economy (industry and commerce); any specific characteristics related to a particular region, i.e., culture

	IDEAS FOR PROJECTS

	A. Project 1: Finding out more about Spain.

· Candidates listen to a talk given on Spain. They make notes in either English or Spanish of the main points.

· Candidates need to write a summary in English of the presentations for their school newspaper.

· Candidates interview native speakers on their own region to find out more about Spain and its regions.

· Candidates need to write the interview in English for the school newspaper.

B. Project 2: Making a presentation on Spanish region (chosen by candidates).

· Candidates choose a region they would like to study in more details.

· They write a letter the Spanish tourist office to require information on their region.

· Once the information has been received, they need to analyse it and use to include it in their presentation.

· In the meantime, they go on the Internet / to the library etc… to find out more.

· Once all the information has been gathered and put into Spanish, candidates make their presentation to the rest of the group. The group asks questions for further explanation. 

C. Project 3: Organise a visit in Spain and give feedback.

· You are organising a short visit to Madrid for a group of friends most of whom do not speak much Spanish. You will have time to visit one of the places on the sheet. Write a short résumé of what each centre offers in English so that you friends can choose which one to visit.

· Having translated the information that you had from a sheet, you now need to discuss with your peers where you would all like to go and exchange your opinions regarding the different possibilities.

· Following your discussion regarding where to go once in Madrid, the majority wish to see one of the museums. You write to the museum to find out further details. In your letter you should: say that you intend to visit with a group; give numbers and say what age group is involved; ask if guided tours in English are possible; say that one member of the party uses a wheelchair and ask if there are facilities for this; inquire about other facilities at the museum; ask if there is a reduced rate for groups.

· You have come back from your visit to Madrid, and you have received a letter from your mum. You need to reply to her letter and you need to answer all her questions providing as many as possible about your trip.

· You have now come back from your trip to Madrid and you are discussing with two friends of yours what the trip was like. Your friends will ask you questions on: How you travelled; Who you went with; Where you stayed; What you visited; What you are (not) allowed to do when visiting historic places; What you enjoyed most about the trip; What you didn’t like; Whether you would like to go back there; What you would do if you were to go back there.



	LINGUISTIC CONTENT
	SKILLS INVOLVED
	ASSESSMENT
	RESOURCES

	· Geographical terms.

· Vocabulary related to the areas of research.

· How to formulate questions.

· How to describe a town.


	· Listening: live conversations, tapes and videos.

· Speaking: conversation with Spanish person; role-plays.

· Reading: Spanish leaflets, articles, texts.

· Writing: letters, writing a report, note taking.
	Listening:

Questions/summaries on videos, tapes, conversations, interviews

Description of Spanish-regions

Speaking: (recordings!!!)

Interview

Talk on a (chosen) region

Role-plays

Reading:

Brochures/texts/articles about regions

Writing:

Letters / Reports / Notes
	Talk given by teacher on France.

Talk given by FLA and other teachers in the department on the region where they come from.




	TOPIC 2:                                                                           TRAVELLING TO SPAIN

	TASK:                                                                                Looking at different ways of travelling.

	Areas to research: different means of transport and company cost when travelling from A to B; booking for a journey; what documents to take when going abroad.

	IDEAS FOR PROJECTS



	A. Project 1: finding out about “Le Shuttle” and making a presentation.

· You work for a large British travel operator that organises holidays in Spain using “Le Shuttle”. The director wants you to read the information he has provided you with and to answer his questions in English.

· Using the information you have gathered from the questions and after further research using the Internet (or calling the Shuttle), you need to write a summary in the form of a leaflet for potential travellers.

· You need to design a questionnaire on “Le Shuttle” to find out what travellers like / don’t like about it. You then need to get travellers to fill in your questionnaire. You then make a presentation in Spanish of your findings.

B. Project 2: making a booking to go to Spain.

· You are planning a trip to Madrid, where you will be taking a group of twenty teenagers for a week. You need to find some information on the Internet regarding the following means of transports: ferries, planes and RENFE.

· Once you have found the information, you need to discuss with the rest of the group what would be the best way to travel and you need to state your reasons. You need to agree on the transport you will be using.

· You need to make your booking on the phone and you also need to find out what documents to take when going abroad.

· You write a letter of confirmation after booking by phone.

C. Project 3: travelling in Spain.

· You need to research the different means of transport and company cost when travelling from A to B. You also need to find out what documents to take when going abroad.

· You then decide to travel using the RENFE.  When you arrive at the RENFE, you need to buy a train ticket. You need to include the following information: Greet the person; Say that you would like to travel from Madrid to Sevilla; Say that you would like a return ticket, second-class, non-smoking (say why), by the window (say why); Ask whether it is direct; Ask whether there is a restaurant car; Ask what sort of food and drink are provided; Ask whether it is possible to sleep on the train; Ask how long the journey lasts; Ask what facilities are provided on the train; Ask whether an insurance cover is included in the price if your baggage is lost and / or damaged;  Ask whether you will get compensation if the train is late;  Say that you have no health problems; Say that you have a credit card but it is a foreign one; Ask at what time the train leaves and arrives; Ask on which platform it is; Say thank you and goodbye.

· Listen to travel announcements and interpret.



	LINGUISTIC CONTENT
	SKILLS INVOLVED
	ASSESSMENT
	RESOURCES

	· Numbers (figures)

· Prices (euros)

· Times 

· Vocabulary on transports

· Future tense
	· Listening: tapes and videos.

· Speaking: use of telephone conversation; role-plays.

· Reading: timetables; brochures; letters

· Writing: letters, form filling.
	Listening:

Conversations

Commentary

Speaking: (recordings!!!)

Conversation

Role-plays

Reading:

Timetables

Reports 

Writing:

Letters

Form filling
	Brochures from Travel Agents (trains, boats, planes).

Written report from a journey abroad.


	TOPIC 3:                                                                           BOOKING ACCOMMODATION

	TASK:                                                                               Finding information about hotels – campsites – houses - flats

	Areas to research: finding information on different types of accommodation, e.g., orally, on the phone.

	IDEAS FOR PROJECT


	A. Project 1: Houses in Spain.

· You are required to carry out a research on Spanish accommodation. Consider the following points: Housing system; Different types of accommodation; Types of houses; Town vs countryside; Prices; Council houses; Flat sharing

· Write a letter to an estate agency in Spain and inquire about houses.

· Make a presentation to the class on your research.

· Design a questionnaire to enquire about people’s preferences regarding houses. 

· Get people to fill in your questionnaire and find them a suitable place to live. Explain your choices.

· Design an ad and/or a leaflet to advert the house.

B. Project 2: booking accommodation in Spain.

· In written form, inquire about different types of accommodation: hotels, hostels, campsites, with prices and details.

· Reading letter from hotel (or others)

· Telephone conversation to a hotel (or others) and confirm details or inquire about different possibilities for staying.

· Write a letter of confirmation to hotel (or others).

· Listen to people booking accommodation / messages and give details about the booking.

C. Project 3: complaining about your accommodation.

· You are in a hotel in Spain and you have quite a few problems with your room. You need to go to reception and state what the problems are and what you expect from the hotel.

· On your return to England, you write a letter to the manager of the hotel where you stayed to express your disappointment in the hotel.

· You receive a reply from the hotel. You need to translate it to your friends who cannot speak Spanish.



	LINGUISTIC CONTENT
	SKILLS INVOLVED
	ASSESSMENT
	RESOURCES

	· Revision of numbers (complex figures for phone)

· How to take a phone message.

· Style of speech (orally) to use when dealing with phone conversations.

· Writing formal letters.

· Conversations (formal style).
	· Listening: telephone conversations, numbers, messages.

· Speaking: taking part in a telephone conversation; role-plays.

· Reading: reading and translating a formal letter.

· Writing: writing a formal letter, writing a report.
	Listening:

Telephone conversation: answer questions in English to test that the message has been correctly understood.

Speaking: (recordings!!!)

Role-play with FLA to enquire about a hotel room.

Reading:

Read Spanish letter: give gist in English in writing. 

Writing:

Write a formal letter to a hotel in Spain.
	Read a letter from a hotel that confirms / does not confirm arrangements made for accommodation 

Read information about different types of accommodation


	TOPIC 4:                                                                           APPLYING FOR A JOB

	TASK:                                                                               Inquiring for a job; Applying for it; Going through an interview.

	Areas to research: the job market abroad; how jobs are advertised; procedures when applying for a job; going through the motions to get a job.

	IDEAS FOR PROJECTS



	A. Project 1: applying for a job.

· Read newspaper adverts and select a job to apply for. Explain your choices.

· Call the place where you would like to apply to inquire about the job prior to interview. Prepare questions you want to ask and make notes from replies.

· Write a letter to apply for the job and write a CV.

· In answer to letter inviting you for interview, accept invitation by phone.

B. Project 2: interview techniques.

· Using information gathered about the job, prepare possible questions and answers for interview.

· Go through the interview and ask questions about the job.

· Write a report on the interview.

C. Project 3: accepting / refusing a job.

· Read the letter offering you the job and make notes of the conditions, pay etc…

· Write a letter to confirm your acceptance / refusal of the job.



	LINGUISTIC CONTENT
	SKILLS INVOLVED
	ASSESSMENT
	RESOURCES

	· Names of different jobs.

· Technical terms for specific jobs.

· Spelling names (alphabet).

· How to formulate questions.

· Specialised vocabulary used for a letter of application.

· Vocabulary related to writing a CV.

· Newspapers adverts.

· Conditional tense.
	· Listening: telephone conversations, making appointments (dates).

· Speaking: asking details about a meeting.

· Reading: newspaper, adverts, letter of appointment.

· Writing: writing a letter of application, writing a report, writing a CV.
	Listening:

Telephone conversation: report on date and place of appointment.

Speaking: (recordings!!!)

Role-play going through an interview.

Reading:

Adverts and letter: give gist. 

Writing:

Report on telephone conversation, report on interview, letter of application, CV.
	


	TOPIC 5:                                                                           WORKING ABROAD

	TASK:                                                                               Dealing with different aspects of office work; dealing with customers and agencies.

	Areas to research: the different aspects of office work and how to deal with them; language to use when dealing with customers and agencies; responsibilities linked to the job; training.

	IDEAS FOR PROJECTS



	A. Project 1: Organising a business meeting.

· Listen to your manager’s plan for the day and his/her expectations and make notes.

· Design a programme for the day.

· Send a letter to people whom you would like to attend the meeting. Explain the purpose of the meeting…

· Speak to appropriate people to book a venue, equipment, food/drinks, speakers…

· Read letters from people you have invited and check whether they accept or refuse the invitation. Make notes of their requirements, i.e., travel, hotels, dietary requirements…

· Call them to confirm the arrangements for the day.



	LINGUISTIC CONTENT
	SKILLS INVOLVED
	ASSESSMENT
	RESOURCES

	· Office jargon.

· Language used to discuss finances.

· Style to formulate a telegram.

· How to write a cheque in Spanish.
	· Listening: everyday conversation; people who ask information; people who give information.

· Speaking: initiating a telephone conversation; leading conversation with customer.

· Reading: commercial letters and notices.

· Writing: notes, messages and letters.
	Taking the lead with the following:

· A telephone conversation.

· A conversation with a customer.

· A commercial letter (different subjects) (according to choice of students).
	


