Creating an Interactive Presentation

For this, you have to use the VBA Toolbox. If the VBA Toolbox is not already visible on your Tools Menu (top of the page), select View > Toolbars > Visual Basic from the Tools Menu, the Toolbox will appear, it looks like this:
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Click on the ‘hammer and spanner’ icon to show available tools, the control toolbox looks like this:
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You will usually use the label tool, text box and the check box which is next to the ‘ab’ box 
The label tool is identified by a capital letter ‘A’, the text box tool is identified by the pair of letters ‘ab’ and the check box by a √
Now to create an interactive box, all you have to do is click on the “ab” box and drag it to where you want on your slide.  
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Then you have to right click on the box to call up the Properties Panel, which looks like this:
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You can then format the box. To do this, you need to change the following properties (click in the relevant box and an arrow will appear on the right - choose from the choices offered):

· BackColor

choose a colour from the palette or leave white
· BorderColor

(same thing)
· BorderStyle

single

· Enter key behaviour  
true (allow to go to the next line)
· Fore colour

colour of your fonts

· Font


anything you want  - there is a great choice
· Multiline

true 
· Scrollbars

vertical (you may want this if the text is going to be quite long)
· TextAlign

usually left

And that is all there is to it. If you want to write in the box, for example numbers, you have to do this in “View show”.  The pupils will also have to write in the box in “View Show”.
The same principle applies to the “tick boxes” and the command button. 

You can add a picture to the command button.  
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Embedding sound in PP:

The best thing to use to record is Audacity software.   It can be downloaded from:

http://audacity.sourceforge.net/about
But if you do not have it, you can use the sound recorder from Microsoft office, though this only gives you 60 seconds of recording and it is less flexible.  You can of course use sound /music/noises ect … from any other sources.  

It is quite simple to do:

Once you have inserted a picture (or it could be a sentence you want to add sound to) in a slide, you simply click on it, go to slide show > Action settings.  A box will appear.  Go to “Play sound” and tick the “Highlight” as well so that your picture will be highlighted when you click on it.  
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Go to “other sound” and choose from your file of sounds.

You then open the folder where you stored your sounds and get the sound you want.  It is a good idea if you record your own voice to save the words under a recognisable name so that you can easily find what you want quickly. You can use the sounds again and again of course. 




Using Audacity:
When you open Audacity you will see this:


You will need a microphone to record.  You click the red button in the middle.  In the main screen you will see a wave image.  To finish recording click the yellow button, you can check what you have recorded by clicking on the green button.  You can adjust the volume by left clicking on the track and drag the mouse along or go to edit and select “all” and go on the left to the volume button (+ and -) 

You can delete part of what you have just recorded:  if there is a long silence, for example, and cut it with the “Scissor” on the Tool Bar or go to Edit > Cut.  Like in word you can always use the “Undo button” 
You can copy and paste

To copy a section of your recording, drag the cursor across the required section,  click on the copy icon  (or Edit > copy) You can paste this copied section at any other point on the track, I you want to repeat the same word or sentences without having to record it again.  

You can cut and paste
If you want to cut longer recordings into shorter recordings you simply highlight the section you want, then go to Cut (scissors or edit > cut, the clip will disappear, then go to File> New, a blank audacity screen will appear and then Paste, the section will appear on the track.

Once you have recorded something, you can either save as it is or if you want, you can change the pitch of your voice.  In order to do this you go to Edit > Select all and go to “Effect” on the tool bar > go to “Change pitch”.  You can then preview and see if it’s OK or not.  



Saving your sound file:

Go to File > Export As WAV.  Give your file a name (easily recognisable for later use) and click Save.  It is better if you have all your recordings in a “Sound” Folder which you will have already created; so all your sounds are in the same folder.  It saves time when you want to download sounds/words into your Power Points.











Text box tool – used for inputting text





Label tool – used for storing text




















