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A student
Jo Somebody
The role of chocolate in everyday life
Use this writing frame to help you structure your essay
Read the question carefully
Chocolate has long been associated with people. Worldwide sales of chocolate are considerable. If it were banned tomorrow, what would be the result?
Chocolate is….
· What is chocolate made from? 

· How is it made? 

· How many chocolate bars/boxes/eggs are produced

· Where did it originate?

· Cocoa; butter; milk.

· South America; Incas
You can quickly open the Mark Index Entry dialog box by pressing ALT+SHIFT+X. The dialog box stays open so that you can mark index entries. For more information, see Indexes in Help.

People like chocolate because….
· Sweet; bitter 

· useful in cooking 

· tempting; naughty but nice

· luxurious 

· comforting; relaxing 

· linked in psychology to special occasions and celebrations

·  reward

· addictive 

How to Delete Graphics

To delete a graphic, click on each object (in Print Layout View) to select, and press Delete. To delete the Return Address frame, click on the text to reveal the bounding border of the frame. Click on the border, and press Delete.

To lighten or darken the gray shaded areas, first select Headers and Footers from the View menu.  Select Show/Hide Document Text and then click on the graphic to select the frame. This will open up the Picture toolbar menu. Experiment with the options to achieve the 
Some of the incredible effects of chocolate are….

· Sweet; bitter 

· useful in cooking 

· tempting; naughty but nice

· luxurious 

· comforting; relaxing 

· linked in psychology to special occasions and celebrations

·  reward

· addictive 

How to Delete Graphics

To delete a graphic, click on each object (in Print Layout View) to select, and press Delete. To delete the Return Address frame, click on the text to reveal the bounding border of the frame. Click on the border, and press Delete.

To lighten or darken the gray shaded areas, first select Headers and Footers from the View menu.  Select Show/Hide Document Text and then click on the graphic to select the frame. This will open up the Picture toolbar menu. Experiment with the options to achieve the

best shade for your printer. Once you are happy with the changes you have made, close the picture toolbar.

How to Create a Footnote

To create a footnote, choose Reference, Footnote from the Insert menu and click ok.
How to Force a Page Break

In general, the best way to force a page break is to first insert a blank paragraph, and choose Break from the Insert menu. In the dialog box, click the Page Break button, and then OK.

How to Modify a Table

To modify an existing table, such as the table below, position your cursor in any cell. To modify the table, access the Table menu to select the desired action and/or result.

	Competitor
	Current Share
	Share in 3 Yrs.

	Largest competitor
	50%
	30%

	Second largest competitor
	25%
	20%

	Third largest competitor
	15%
	12%


Table: Projected Growth of Competitors.

You can search for additional help on the Help menu.
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