Audacity Basics

Selection tool: used to enable  selection of parts of the recording
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Time shift tool: use to move waveform left and right on the timeline.






Zoom: Use the buttons to zoom in and out on the recording to help you select more accurately












Timeline: shows you in minutes and seconds where you are in the recording.
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cursor 

position

Cursor:

shows you

where you 

are in the 

recording, &

allows you to 

select parts 

for editing

Editing

Select a region of sound by left clicking on the waveform and dragging. The region you selected will be highlighted in a dark grey as below.

You can play the highlighted region by clicking on the play button.

The selection can be deleted, which makes the recording smaller, or silenced which leaves the recording the same length. Both these operations are available under the “Edit” menu.

If you change your mind about the edit, click on undo (or type CTRL-Z) to go back to what you had before.
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If you want to insert a gap in the recording, select “Silence” from the “Generate” menu. Audacity will insert 30 seconds of silence at the current cursor position. If you want a different length of silence, select a region on the recording, of the length that you require, and it will insert that amount of silence at the left edge of the selection.

When you have finished your edits, you can save the file using the “Export as…” option under the “File” menu. Wav gives the best sound quality but takes up the most hard disk space.






